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The layering effect in Microsoft® Publisher®  
makes it easy to create interesting headings 
and designs.  
 

This spring fling heading was created simply by 
using the Lucinda Calligraphy font and adding a 
graphic of a butterfly where the dots for the 
letter i would appear—two simple steps that 
make a memorable heading sure to get your 
reader’s attention.  
 
 
Obviously every headline in your weekly bulletin 
cannot (and should not) be a work of art. However, 
when the time is right for a bit of whimsy or a dash 
of fun, why not incorporate a playful graphic? The 
font seen here, Gigi, lends itself well to a light-
hearted graphic and makes for an interesting 
heading.  
 
Tip: Make the font the color that is used on the 
paintbrush for a more realistic look. Or recolor the 
graphic to grayscale and keep the font color black.  

This sample heading takes a bit more effort, but makes for an interesting design that could be used 
for the bulletin, club flyers, or even letterhead.  
 

The original graphic for the flowers has a smiley face in each of the flowers. Use the oval drawing 
tool to cover the smiley face and then add a text box on top for the individual letters. The flower 
graphic is actually three layers: (1) the graphic, (2) a solid white oval drawing to cover the smiley 
face, and (3) a text box for each letter.  
 

Next, individual text boxes were added between the stems of the flower graphic to add the word 
“club.” Using the Alt key plus the keyboard arrow keys gives you greater control to place each 
text frame exactly where it looks best.  
 

Finally, a graphic of a water can was inserted and rotated 45 degrees to appear to be pouring water 
on the flowers (Format > Picture > Size > Rotation). 
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Working With Hyphenation 

By default, Microsoft® Publisher® uses 
automatic hyphenation on new text 
frames. Some editors are not bothered by 
hyphenation; others find it distracting to 
their content.  
 
To turn off the hyphenation: 
1. Select the text frame 
2. Right-click on the frame  
3. Under Proofing Tools, select 

Hyphenation 
4. The box to the right will appear, uncheck 

Automatically hyphenate this story. 
 
Publisher® will then eliminate all hyphens in 
that text frame and adjust spacing 
accordingly.  


