












   

Graphic letters are a fun way to add a bit of 
pizzazz into your design. Did you know that 
there are several different pieces of clip art 
available in Microsoft® Publisher® for each 
letter of the alphabet?  
 
The sample above has an artistic feel with the 
casual zigzag over vibrantly colored letters.  
It makes for an attention-grabbing heading or 
beautiful drop cap.   
 

The middle sample is a floral motif with a 
bold border and imperfect sans-serif letters. 
The layering and “stamped” effect of the  
letters are reminiscent of scrapbooking  
designs which are very popular these days.  
 
This particular design also has several varia-
tions of the vowels with accent marks for 
Spanish and other languages.  

The bottom design is perfect for a spring 
choir  recital, Mother’s Day or just a 
“Happy Spring” message. The strong serif 
letters coupled with brightly-hued flowers 
are the perfect mix.  
 
To access other letter art, draw a picture frame 
and select clip art. Use the “Search for” dialog 
frame to find each letter of your heading.  
 
Simply type in “A” to locate over 65 different 
designs for that letter including snow-capped, 
animal, leaf, floral, stained-glass, paintball - 
even caveman carving letters out of stone!  

Spell out a heading for a fall festival using the 
leaf motif, or advertise a ski trip with the snow 
capped letters. Announce a new daycare  
program using the baby block style or use the 
animal design for a petting zoo article. 
 
 
Note: As the middle example illustrates, 
graphic letters look great when turned from 
color into grayscale.  
  
To recolor a graphic letter, select the graphic 
by clicking on it once. Next, click on the 
Color tool on your Formatting toolbar and 
select Grayscale.    
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New Computer? 
It is important to contact our offices prior to using a 
new computer to transmit your weekly bulletin copy.  
 
It is imperative that the correct Adobe® Distiller®  

settings are used each and every time that your bulletin 
file is converted to PDF.  These settings insure that you 
receive your printed bulletin back just as you sent it to 
us.  

Your local LCE trainer will be happy to assist you with creating those settings either in  
person or over the phone.  


